1.1.

1.2.

1.5,

2.1

2.2.

2.3.

24.

2.5.

3.1
32
3.3

3.4

MMWHUCTEPCTBO 3JPABOOXPAHEHUSI P®
JIEIIAPTAMEHT 3/IPABOOXPAHEHWS BPSIHCKOM OBJIACTH
TAIIOY «BPSTHCKHAM MEJUKO-COIUAJIBHBIA TEXHAKYM nm. ak. H.M. AMOCOBA»

VTBEPKJIAKD -
Jlupextop” ' B.H.TIéxoBa
5] o 2015 .

7

1. OBIIMUE ITOJIOKEHMUS

3

BubiroTeka SBISIETCS. BAKHEHIINM CTPYKTYPHBIM TOJPA3/IeIeHHEM CPEIHEr0 CIEIHATLHOTO
3aBeJIeHus, 00ECIIeUNBAIONINM JIUTepaTypoii 1 uHpopManuel yueOHO-BOCIIMTATEIBHBII MTPO-
IIeCC, a TAKXKe [IEHTPOM PaCIOPSHKEHUS 3HAHUH, lyXOBHOI'O M UHTEJUIEKTYaIbHOTO OOIICHHUS.
bubmuoTrexka B cBoel nesrenbHOCTH pykoBoacTByeTcsi Koncturtymmeit Poccuiickoit @enepa-
UM, JOKyMEHTaMH 110 OMOIMOTEYHOMY J€ly M APYTMMH HOPMATHUBHBIMH aKTaMH OpPIraHOB
yIIpaBJIeHHUS! CPEHUMH CIIEIMAIBHBIMUA Y4€OHBIMH 3aBEICHUSIMU 110 BOIIPOCAM, OTHECEHHBIM K
UX KOMIIETEHIUH, a TaKkke HacTosimuM [lonoxxenuem.

OO01ee METOIUYECKOE PYKOBOJICTBO OMOJIIMOTEKOM CpEIHEro CIEHHabHOTO 3aBEeIECHUs OCYy-
IecTBIsIeT 30HATBHBIA METOIUUECKUHN COBET OMOIMOTEK BY30B.

2. 3AJJAYY BUBJIMOTEKH
[TomHoe u omepaTtuBHOE obOecnedeHHe yuyeOHO-BOCIIMTATEIBLHOIO Ipoliecca U camoobpazoBa-
HUS YTEM OMOIMOTEUHOro M HH(pOPMAIMOHHO-OUOIMOrpadguuecKoro 00CITyKHBAHUS CTYICH-
TOB, IIperojaBaTeIe U Apyrux KaTeropui yntaresiei.
®opmupoBanue (HoHIa B COOTBETCTBHH € MpOoduieM MeIUIIMHCKOTO TeXHUKyMa U HH(pOpMa-
IIMOHHBIMH  HOTPEOHOCTSMU  CTYAEHTOB M IpenojaBareieil. BeneHue crpaBouyHO-
oubmuorpaduueckoit paboThl CO CTyJIEHTAMH U IIPEIo1aBaTeSIMH.
®opmHupoBaHUE y YUTATEICH HABBIKOB HE3aBHCHMOIO OMONIMOTEYHOrO MOJIb30BaTess: o0yue-
HUE I0JIb30BAHUIO KHUTOW M IPYTUMHU HOCUTEISIMH MH(POPMAIIUHU, TIOUCKY, OTOOPY U KpUTHYIE-
CKO#1 o1ieHKe HH(pOopMaIHH.
®opmupoBaHue NOTPEOHOCTH YUTATENS B 3J0POBOM 00pa3e MKHU3HU IMOCPEICTBOM PACKPBITHS
(doHIa TUTEpaTYpHI 110 ATOH TeMe.
CoBepieHCTBOBAaHUE TPAJIULIUOHHBIX U OCBOCHHE HOBBIX OMOJIHOTEYHBIX TEXHOJIOTUI; paciln-
peHHe accopTUMeHTa OUOJINOTeuHO-UH(OPMALMOHHBIX YCIIYT; IOBBIIICHHE HX KavyecTBa Ha
OCHOBE HCIIOJIb30BAHMSI OPITEXHUKH WU KOMIIBIOTEpH3alus OHOIHOTeYHO-UH(POPMAIIHOHHBIX
IPOIECCOB.

3. ®YHKIUUU BUBJINOTEKHA
BecriarHo o0ecrieynBaeT yuTaresieid OCHOBHBIMHM OMOJIMOTEUHBIMH YCIyramMH.
PacmmpsieT accopTUMEHT OUOIMOTEUHBIX YCIYT Ha OCHOBE MH(OPMAIMOHHBIX ITPOLIECCOB.
OcyiectBiisier OHOTUOTEUHOE, a TaKXKe CIPaBOYHO-OubIIMorpaguyeckoe o0CIyKMBAaHUE YUTA-
TeJIeH:

e opraHusyeT o0cnyKMBaHHE yuTaTeseld Ha aDOHEMEHTE, coueTasi METO/bl HHIHBHILYaJIbHO-
IO ¥ TPYIIIOBOrO 00CITy)KUBAHHUS;

*  IPOBOJUT KYJIbTYPHO-BOCIUTATEIbHYIO H IPOCBETUTEIIBHYIO PA0OTY € YHTATEIISAMH,

e obecreynBaeT MOTPEOHOCTH YHTATeNled B MHPOPMALUU O COOBITUAX OOLIECTBEHHOM HKU3-
HH, O HOBEHIIUX JOCTHIKCHHSX MEIUIMHBI, KYJIbTYphl H HUCKYCCTBA, MCIOJNB3Ys (OPMBI
HH/IMBUIyaIbHOTO ¥ MacCOBOr0 HH(pOPMUPOBAHUS;

*  BBIIOJHSAET OUOIMOrpaQuUecKre CIpaBKH, COCTABISICT HH(GOPMAIIMOHHBIE CIIUCKH, BEJET
TEMAaTUYECKHE KapTOTEKH U IaIlKH.

dopmupyer GOHI B COOTBETCTBUH C TUIIOM U IPOoGHIEM TEXHHKyMa H HH(POPMAIMOHHBIMH T10-
tpebHOCTIME ynTartesield. [Ippobperaer yyeOHyr0, Hay4HYIO, XYJI0KECTBEHHYIO JIUTEPATypy U



IIEPHOINYECKUE U3IaHHUS.

3.5 OcyIecTRIseT MCKIIIOUEHHE B3 (JOH/IA YCTAPEBIINX 1 BETXHX M3JaHHUH.

3.6 OcymecTBisieT 00paboTKy MOCTYIAONICH JTUTEpaTyphl B ¢douna 6ubmuorexu. Bener xaranor u
KapTOTEKH.

3.7 YuacTByeT B CHCTEME IOBBINICHHS KBATH(HKAIMH OMOJIMOTEYHBIX PA0OTHUKOB C LEJIBIO
yriyGnenus ux 00pa3oBaTebHON M IyMAHHTAPHOM KYJbTYphbl U npo(hecCHOHANBHOH rpamMoT-
HOCTH.

3.8 PaGoTaeT B TECHOM KOHTAKTe C IIPEIO0IaBaTeIIsIMU KOJUIE/DKa.

4 YIIPABJIEHHUE. CTPYKTYPA U IITATDL
MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE

4.1.1 PykoBOACTBO OMOJIMOTEKOM OCYIIECTBIIAET 3aBe Iy IO, KOTOPBIA IMOAYUHACTCS HEIMOCPEI-
CTBEHHO JHPEKTOPY TEXHHKYMa H SIBJIAETCS WICHOM I1e/IarOrMyeCcKoro coBera.

4.1.2 3aemyromuii 6HOIMOTEKOH HECET OTBETCTBEHHOCTD 33 pe3yJIbTaThI paboTHl, JaeT pacropsi-
YKCHHsI ¥ yKa3aHus, 00s13aTeNIbHbIe UL BCEX COTPYTHUKOB.

4.1.3 1llrar u cTpyKTypa OHOIMOTEKH YTBEPIKIAIOTCS AMPEKTOPOM KOJUIE/DKA B COOTBETCTBHH C
JIEHCTBYIOIIEH CXEMOM.

4.1.4 Pacxombl Ha CojepKaHHe OUOIMOTEKH MPEIyCMaTPUBAIOTCS B 00LIEH CMETE pacxo/IoB TeX-
HUKyMa.

4.1.5 AJMHHHCTpAlUs TEXHHKyMa ofecrmedynBaeT OHOIHOTEKY HEOOXOUMBIM 000pYI0BaHHUEM,
MHBEHTAPEM U JIPYroif OPrTEXHUKOM.

4.1.6 BubnuoTeunble PaOOTHHKU HECYT OTBETCTBEHHOCTD 33 COXPAHHOCTH (POH/IA B COOTBETCTBUH
C JIEMCTBYIONTHM 3aKOHOIATEIIECTBOM.

4.1.7 TlpaBuna mosib30BaHusi OHOIMOTEKOH COCTABIAIOTCA HA OCHOBAHHU IPABHJI MOJIL30BAHMIA
OGUOIMOTEKON TEXHHKYMa C YYeTOM KOHKPETHBIX YCJIOBHH H YTBEPIKIAIOTCS JHUPEKTOPOM
TEXHUKYMA.

4.1.8 BubnuoTeka BeJeT JOKYMEHTAIMIO U OTYHTBHIBAETCSA O CBOEH pabore B yCTAHOBIECHHOM II0-

psake.

5 BUBJMOTEKA UMEET IIPABO
5.1. TIpencTaBisTh TEXHHKYM B Pa3IMYHBIX yUPEXKICHUSX, OPraHU3alusX B Ipejiesax CBOEH KOM-
IeTCHIMHX: IPHHUMATE yJacTHe B paboTe COBEIaHUil, CeMHHAPOB 10 BOIIPOCaM OMOIOTEYHO-
ro jesa ¥ HH(GOpPMAIIHOHHO-OUOInOrpaguIecKo IesTeIbHOCTH.
5.2. 3HAKOMHTBCS ¢ yUeOHBIMHU [LUIAHAMHE, IpOrpaMMaMu TexHukyma. [lomyuaTs MaTepualbl H CBeE-
JleHus], He0OXOAMMBbIE ISl PEIleHHUs TOCTABICHHBIX Mepesl OMOIHOTEeKOH 3a1ad.
5.3. BHOCHTB IPEJIOKEHUS 110 CTPYKTYPE U IITATHOMY PaCIMCaHHIO OHOIMOTEKH.

HP‘ABI/IJIA HOJH)?»OBAHI/IH BUBJNOTEKOM
T'AIIOY «bPSIHCKHUU ME,IIPIKO-COI[PIAJII)HI)IVI TEXHUKYM um. ak. HM. AMOCOBA»

1. O6mue nosI0KeHHUst

1.1. TlpaBuia moabp30BaHusl OUOIMOTEKOH TEXHUKYMA pa3paboTaHbl B COOTBETCTBUM ¢ [lo0XKeHH-
eM 0 OMOIMOTEKEe CPEIHEro CHEIHAIbHOrO 3aBEJICHUS U PaclpOCTPAHSIOTC Ha OubJIMOTEKH
FOCYJapCTBEHHBIX CHEIUANBHBIX Y4eOHbBIX 3aBeJICHUH, IpaBa U O00S3aHHOCTH OMOJIMOTEKH U
YUTATEII.

1.2. IIpaBuiia 110J1630BaHUs OUOIHOTEKON PETIAMEHTHPYIOT 00IIHil TTOPSAZIOK OpraHu3aluy 00CiTy-
JKUBAHUS UATATENel TeXHUKyMa, IpaBa i 00s3aHHOCTH OUOIMOTEKH U YMTaTEs.

2. YuraTeu, MX NpaBa, 00A3aHHOCTH U OTBETCTBEHHOCTH
7 1. Ynratenu GHOIMOTEKH TeXHUKYMA (CTYIEHTBI, IIPEIO[aBaTeld, COTPY/HUKH) HMEIOT IPaBO:
e GecIUIaTHO MOJB30BAThCS BHAAMH OMOJIMOTEYHO-HH()OPMAIMOHHBIX YCIIYT, MPElOCTaBIs-
eMbIX OHOJIHOTEKOM;



2.2

2.3.

2.4.

2:5:

2.6.

*  [ONyYaTh KHUTH M APYTHEe HCTOYHHKK HHPOpMAIui Ha aboHeMeHTe OHOIMOTEKH;

*  [OJIydaTh HOJHYIO HH(OPMALHIO 0 cocTaBe POHI0B OGUOIUOTEKH;

¢ [OJIy4aTh KOHCYJITATHBHYIO IIOMOII(b B IOUCKE HCTOYHHUKOB HHpOPMALIHH.

Yuraremu 00s13aHbI:

«  GepekHO OTHOCHTHCS K KHHTaM, JPYTUM IIPOH3BEJCHHSMH MEYaTH, MOJyYECHHBIM H3 ¢don-
OB OHOTMOTEKH; HE JeIaTh B HAX IOMETOK, I0I4ePKHUBAHMIT, HE BBIPLIBATH M HE 3aru0aTh
CTpaHHIIBI;

« BO3BpAIATh UX B YCTAHOBJIEHHBIC CPOKH;

e He BBIHOCHTH MX M3 IOMEINEHUs OMOJMOTEKH, €CJIA OHU HE 3alucaHbl B YUTATEIHCKOM
dbopmysipe

[Ipy moJNyYeHHWH KHHT, JPYTHX HPOM3BEICHUA I€YaTH YMTATEIH JOJDKHBI TIIATCIBHO IPO-

CMOTpETb W3JaHMS U, B CIydae OOHAPYKEHHS KaKUX-THO0 1eeKTOB, COOOMIHTE 00 sToM O6HO-

JIHOTEKApIO; B IPOTUBHOM CJIy4ae - OTBETCTBEHHOCTh 32 MOPYY KHHUI' HECET YUTATEIb, [0JIb30-

BaBIIUICS U3JaHUEM IIOCIEIHHM.

[Ipu BHIOBITHH U3 TEXHHKyMa YHTATENH OOs3aHbI BEPHYTH B OMOIMOTEKY YHCIIAIIMECS 32 HUM

U3JaHHUSI.

UpraTenu, HapyIIMBIINE TIPABHIIA MI0Jb30BAHMS WM IPHUMHMBIIHE GuOIHOTEKe yIepO, HecyT

aJIMUHHCTPATHBHYIO, IPaXIaHCKO-IIPABOBYIO (MATEPUAIBHYIO) HJIM YTOJOBHYIO OTBETCTBEH-

HOCTb B (popMax, MpelyCMOTPEHHBIX JIEHCTBYIONMM 3aKOHOATEIECTBOM U NPABUJIAMH IIOJIb-

30BaHHS OMOJIMOTEKOM.

[lepeueHb HAPYIIEHHUH, 32 KOTOPBIE YHTATENAM Ha3HaYaeTCs mrpad.

2.6.1. 3a yTpary WM HeyMBIIUICHHYIO IOpYy H3/IaHUH YMTaTeNb 0053aH 3aMCHHTh UX TAKUMHM JKE

U3JaHUSIMH WA KONUSMH, UK ITPAU3HAHHBIMU OnOIMOTEKOM PaBHOLICHHBIMH, IIPHU HEBO3MOXK-
HOCTH 3aME€HbI — BO3MECTUTh PHIHOYHYIO CTOUMOCTD H31aHHU.

2.6.2. 3a yTpary WM YMBIIUICHHYIO IOpYy M3/aHus OMOIMOTEeKE 1aeTCst IPaBO Ha3HAYUTh mrrpad

no omutare B 10-TUKpaTHOM pasMepe.

3. IIpaBa u 00sI3aHHOCTH OHOJTHOTEKH

3.1.

3.2.

3.3

BubmoTeka B cBOEH AeATEIBHOCTH 00eCIIeUHBaeT pealn3altio IpaB YuTaTesied, yCTaHOBIICH-

HBIX yHKTaMHu 2 U 3.

BubnroTexa 00CIy)KHBAeT yhTareseil B cCoOTBETCTBUH ¢ [lojiokenneM U mpaBHIaMH MOJIB30-

BaHUSI.

bubnnoreka o0s3aHa:

«  uHpOpMHpPOBATh unTaTENell 000 BCeX BHIAX MPEICTABIISEMBIX OHOIMOTCKOM yCIIyT;

+  00ecrevuTh YATATEISIM BO3ZMOKHOCTB M0JIb30BaThCsl BceMH (hoH1aMK OHOIHOTEKH;

*  NOMyJIAPU3HPOBATH CBOH (POHJIBI, Pa3BUBATH U MOOMIPSTH HHTEPEC K KHUTaM;

+  0becrevnTh BBICOKYIO KYJIBTYpY OOCITy)KMBaHHS: OKa3bIBATh YATATEISAM IOMOIIb B BEIOOpE
HEOOXOAUMBIX IPOM3BEICHHUI MeYaTH U JPYrUX MaTepHajioB, IMPOBOAS YCTHBIC KOHCYIIb-
TAIMH, OPraHU3Yysl KHHXKHbBIE BEICTABKH, 0030PBI M IPYTHe MEPOIPUSTHUSL;

¢ OCYIIECTBIATH yUeT, XPaHEHHE W HCIIONb30BAHME HAXONAMXCs B (HOHIE KHUT H JPYTUX
NPOU3BE/ICHHUN [IEYaTH B COOTBETCTBHH C YCTAHOBJICHHBIMH IIPABUIIAMH;

e HECTH OTBETCTBEHHOCTH 33 COXPAHHOCTh KHMKHBIX (DOHJIOB;

*  OCYMIECTBJISITH [OCTOSIHHBIA KOHTPOJIb 1O BO3Bpary B OMOIMOTEKY BBITAHHBIX KHHMT, JPY-
THX MaTepHaloB, IPUMEHssl INTpadHbIE CAHKIMHK K YATATENSIM, HE BO3BPATUBLIMM JINTCPA-
Typy (BILIOTB IO JIMIIEHHUS [IPaBa MONB30BaHUs GHOIHOTEKOM);

«  CO3/1aBaTh U MOIIEPKUBATH B OUOIHOTEKE XOPOIIHE YCIOBHs [Tl pabOThl YHTATENICH.

4. TlopsiioK 3anucH YuTaTeNlel B OMOIHOTEKY

5.1.1

Ha cTyznenTa HOBOro Habopa UHMTaTeNbCKHE (GOPMYIISIPI 3aIIOJIHAIOTCA HA OCHOBAHUH IPH-
Ka3a O 3aYUCJICHUU B TEXHUKYM.

5.1.2 Tlpu 3anucu B Gu6IHOTEKY OMOIMOTEKAph 3HAKOMHUT YMTATE/ICH C NPaBAJIaMH T0JIb30BaHHI

OUOJIMOTEKOA.



5. IpaBuJa noJib30BaHHsI Aa0OHEMEHTOM

5.1. 3a Kax(blil OTyYEHHBIH SK3eMILISP M3/[@HUs YATATENb PACIIHCHIBACTCS B YHTATENLCKOM (op-
mynspe. [Ipy BO3BpalleHHH JIATEPATyphl POCIUCH YUTATEIS SBISCTCA JIOKYMEHTOM, Y0CTOBE-
pstonuM Aaty U GakT BBIAYH YHTATETIO U IpHeMa OHOIHOTeKapeM KHHT .

5.2. Cpoxu I0JIb30BaHHUs IMTEPATYPOH:

« Ha 6osee BOCTpeOOBaHHYIO JIUTEpATypy — 1-2 1HS;

« Ha mpouyto — 110 10 nHei;

*  Ha CIPaBOYHUKHU M SHIMKIONEIMYECKYIO TMTEpaTypy — 0e3 BBIHOCA H3 OUOJIMOTEKH;
« Ha yueOGHYIO JINTepaTypy — BECh IIEPHO OOYUCHHUS.

5.3. JIutepaTypa JUls HCIIOJB30BaHHs Ha TPYNIOBBIX 3QHSTHSIX BBINACTCS O] PACIUCKY JIEXKYPHO-
My U3 rpynibl. OTBETCTBEHHOCTD 32 COXPAHHOCTB B3SITOW HA IPYIITY JIMTEPATyphl HECET Ipe-
0/1aBaTeNb C JAEKYPHBIM CTyaeHToM. [IpH BO3BpaleHHH KHUT 3allUCh BbIJAYM H pAaClUCKa B
[OJIyYeHUH TOTralarTCs.

5.4. He moJuIe>KUT BBIJAYE HA JIOM €IMHCTBEHHBIA SK3eMILISAP U3JIaHKs], SHIUKIONEINIECKUE U3/1a-
HHS 1 0c000 IIeHHAas! JIUTEPaTypa.

5.5. Uurarenau MOIYT IIPOJUTHTH CPOK MOJIB30BaHMs B3STHIX HA IOM KHMI, €CJIM HA HUX HET clpoca
CO CTOPOHBI APYTHX YUTATENICH.

5.6. BBHy OTCYTCTBHUSI YHTAIBHOTO 3aia, JIUTEpaTypa JUlsl HCIOJIb30BAaHUs B CTCHAX TCXHUKYMa B
rpezienax BpeMeH’ paGoThl GHOIHOTEKH MOJKET BBIIABATHCs HA aDOHEMEHTE.

PaccMOTpeHO U yTBEPKIAEHO Ha
3acelaHuH TeJJarOrnYecKoro CoBeTa
28.08.2015r. IIp. Ne 1



